GFA Leadership Retreat 

Travel Policy
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1. Each attendee will be responsible for a $25 registration fee. Each respective GFA board can vote to include this annual expense in their budget for the year, or attendees can pay out of pocket.

2. Retreat registration cancellation made less than 2 weeks prior to the retreat will result in a $200 cancellation fee. A volunteer can personally cover the fee or their GFA board can vote to cover it.
* Friday, April 20, 2018 is the last day to cancel with no penalty.
*Please contact Gladney with any exceptional circumstances or family emergencies.
 
3. Partial attendance (less than 75%) for the two day Leadership Retreat will result in a $100 partial attendance penalty. A volunteer can personally cover the fee or their GFA board can vote to cover it.

4. Gladney will pair up those landing at D/FW within one hour of one another to share a rental vehicle/s (carpool). Gladney will confirm the vehicle driver ahead of time. Although Gladney can reserve the vehicle using a discount code, the GFA volunteer must pay for the rental as the name on the license must match the paying credit card. You may submit your rental receipt for reimbursement for Thursday – Saturday rentals. 


*Sunday vehicle use will not be covered by Gladney. 


*Gladney will not reimburse for additional insurance coverage.

*Kindly fuel up the vehicle at the pump prior to returning the car to the airport, and 
submit your receipt for reimbursement.
5. Complimentary airfare covered by Gladney must be purchased and booked 30 days in advance of the retreat. The maximum airfare to be covered by Gladney is $350 per ticket.
6. Gladney will assign your hotel roommate if a roommate request is not made on the initial registration form. If you have a compelling need for your own personal room, no problem, please contact Gladney so that arrangements can be worked out. 
· For 2018, there will be an out of pocket charge of $65 for having a private room.
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